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Role description

Job title: Treasurer of the Dove Cottage Day Hospice Board of Trustees

Reports to: The Dove Cottage Board of Trustees

Location: Dove Cottage Day Hospice, Canal Lane, Stathern, Melton Mowbray, LE14 4EX

Purpose

Oversee all financial aspects of the Charity on behalf of the Board of Trustees to
evaluate our financial position and associated risks

Assist the Chair, trustees, and the Chief Executive in ensuring that the Board
fulfils its duties and responsibilities for the proper financial governance of the
charity

Main responsibilities and tasks associated with the role

In partnership with the Chief Executive and finance team:

Ensure that the Charity operates within the financial guidelines set out in current
legislation by the Charity Commission, in the Charity’s Articles of Association
and by the Board

Work with the finance team to update and to test internally our financial
management procedures to support strong governance and financial controls
Identify and bring to the attention of the Board any financial risks facing the
Charity

Ensure the Charity’s financial resources are sufficient to meet current and future
needs, advise the Board on the reserves policy, and to ensure that this policy is
reviewed and monitored regularly

Protect and manage the property of the Charity and to ensure the proper
investment of the Charity’s funds

Scrutinise the proposed annual budget, cash flow forecasts and financial reports
and advise and guide the Board accordingly

Review longer term forecasts of capital resources and of income and
expenditure, and to review and monitor financial trends within the Charity and
the sector

Make recommendations to the Board on the appointment of auditors, and
contribute to the annual audit process, including meeting with the external
auditors

Chair or be a member of appropriate Board committees and internal working
groups

Act as signatory to bank accounts to enable oversight of expenditure and
maintain good governance over movement of funds



To assist the Chair, other Trustees and the Chief Executive:

By ensuring that the Board fulfils its duties and responsibilities for the proper
financial governance of the Charity

Keep the Board informed of its financial duties and responsibilities

Advise the Board on financial implications and operational risks arising from
Board decisions, especially the Board’s strategic and policy decisions

Advise the Board on the financial strategy proposed by the Chief Executive and
review and monitor the financial strategy on behalf of the Board

Work with the Chief Executive and finance team to ensure financial information
is presented in a way that facilitates good financial governance, and enables the
Board to fulfil its legal and statutory responsibilities

Person specification

Knowledge of accounting practices for corporate governance

Knowledge of financial regulations governing charities and companies

Able to commit sufficient time

Ability to think strategically and forward plan

Ability to digest, present and critically evaluate a range of information, including
written reports, statistics, and verbal communications

Willingness to challenge and engage

Understand and is committed to equality, diversity and inclusion

General guidelines

1.

All volunteers are subject to:
e Equal Opportunities Legislation
e The Data Protection Act
e The Health and Safety at Work Act 1974
e Dove Cottage Day Hospices’ Safeguarding Procedures
e Dove Cottage Day Hospices’ Confidentiality Policy

All volunteers should be aware of and aim to contribute to Dove Cottages’ Vision
and Mission and also strive to exhibit the Values & Behaviours, at all times (see
Our values and behaviours below).

All volunteers will receive a handbook which outlines key information.

Allvolunteers are entitled to receive appropriate training and support to fulfil their
role, this will be discussed and appropriate plans putinto place by their manager.



The contents of this job description are not exhaustive and may be amended in
accordance with the needs of the service after discussion with the postholder, and within
the postholder’s scope of practice and competence.
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OUR VISION

DOVE COTTAGE
DAY HOSPICE
& MISSION

® OURVISION

To maximise the quality of life for those living with a life-limiting condition requiring
palliative care within our local community. To deliver a service that is accessible, that
shows compassion, is dignified, gives care to those families in need and offers
respite for carers.

® OUR MISSION

We aim to deliver high quality holistic care through a range of services, including
nursing care, the provision of information, physical, psychological, and emotional
support, therapeutic and diversional therapies. Through such activities we hope to
maximise independence and promote confidence and self-esteem. Our services
help to reduce social isolation and loneliness, give people a sense of belonging,
community inclusion and improve wellbeing.

We aim to offer a support system and valuable respite care to families during the
patient’s illness and in their bereavement. We work in partnership with other care
providers to ensure that the needs of the family are met to the highest level
possible.

We are committed to compliance with all relevant regulatory standards, we uphold
transparency and advocate for good stewardship. Our dedication extends to the
sustainability and continual enhancement of our services, ensuring they remain
attuned to the evolving needs of our local community.
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® OURVALUES

Our core values are:

Caring

Above and beyond
Respect

Integrity

Nurturing

Giving

"You matter because you are you and you matter to the end of your life.
We will do all we can, not only to help you die peacefully but also to live until you die”

(Dame Cicely Saunders, founder of the hospice movement)
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